
A p p l i c a t i  
R E C O R D S  D I S P O S I T I O N  

OF 
GEW6111 

Dates of Series 

.. Fiscal Services Divisfon Nancy Ragan 
ement Section 

a ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

5 7/74 - to date 1 Collateral Transactions Correspondence File 
0. .What is the function of the office in which this record series is created? 

FISCAL DIVISION - Administers Self-Insurance of State Property and liability, Workmen's 
Compensation for State Eolplogees, Treasury and Cash Management of State Funds, and 

. accounting and payroll systems design through Fiscal Services. 

TREASURY AND CASH MANAGEHENT SECTION - Receipts, disburses to agencies and invests State 
General Fund and Revenue Sharing monies. Federal Funds receipted and disbursed include 
Letter of Credit, Department of Transportation reimbursement, National Flodd Control Fund 
and National Forest Reserve Fund; 
accounting services and records for Superior Court appropriation, primarily payroll, 
attendent retirement systems and travel. 
disburse Grants to Municipalities and Counties. 

Receipt and disburse various Trust Funds. Provide 

Insure eligibility of municipalities for and 

., 
1.This file contains the following documents (include form numbers and titles, if my,  

and file arrangement). 
Documents relating to: pledging-collateral tws&urELgeni5r51 fteHSut~-ae~o~it~;6eing 
'held by ba&ks-in-&brgia. ~~ 

.~ 

File is arranged: 

Included are: 

Alphabetically by geographical location of bank. 

Letters verifying transactions of collateral pledged to secure 
investments. - 



PA6E 2 

13. Is t h i s  the Record Copy of t he  ser ies?  [ X I  t 1 
1 4 .  Is  there  a duplication of t h i s  s e r i e s  i n  another o f f i ce  o r  agency? 

15.  Is tiieitiio;ihation contained i n  t h i s  s e r i e s  ever summarized o r  published? 

16. Does the ser ies  contain c lass i f ied  information' requiring securi ty  handling? 

17. Does the se r i e s  i n i t i a t e ,  amend or  terminate agency pol ic ies  and procedures? - 

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? 

'; , < \ * ~ -  

Attach copy of summary o r  publication. Audit Report . ~ ~ ~ . .  

. -  ,. :. ~~ 
. .  

- -  L ~ .  

L . ~' -. ? - .  

t 1 [ X I  

[XI t 1 

I jI [XI 
. . -  

t I PI 

PI [ 1 
. .  

19. Is the se r i e s  (o r  major portion of it) regularly microfilmed? If yes, why? 

21. Does the record ser ie2 contain a o c ~ e n t a t i o n . p r ~ a u c e a  as EDP~printout? >~ 

[ 1 PI 

[ 1 FI 
: - [ I  FI 

20. Does the record ser ies  provide data as input t o  an EDP f i l e ?  

22. Has the Federal Government issued instruct ions governing the  retention/dispo-. . [ , , I  . [XI - 
~~ . . ~~- . . ~. ~ 

, .~ . .,iri- . . - . - 
- ,' 5: ~. - r.7 , -  ~ 

- .- r~ ~ 

- .  ". 

~ . . .  . .  ~ . .  . , : ~~ ~ .- ~ , . 
- s i t i + o f  !iiese f i l e s ? -  .. . -  

." A: ~ . ~ ~ , . . ~  , ? '  ~1 

23. W i l l  there  be a need for.tfiese records-10, 15 y e a r s ~  Prom-nok ff 'yes;-what? .'-' " ] "XI 
.. ~ 

.~ ... . ~ . .  
. .  -~ ,. - .  i ~ . " ,  . . ' ~  ~ - _ _ ^ _ .  , ~. . _ i  .. 

24. FQUIREF/EN?& ~ The follovin,g~.requires the f i l e s  to be:kept ~. i ? .:, 
- -  - .  ., .z ,  .. - 2 p  , i - -  .. : " ? : -  -. - . + ~  ~~ 

a.[jSTATE . '~ , ,  b.[]STATWE.OF.. . c:[lkUDIT -d.~[]FEDERAI, .~e.$]ADMINISTRiTI 
LAW L I ~ ~ I T A T I O N ~ ~  ~ - . P E R I O D .  ~ . LAW . , . 

~ ~ ,,(Cite L&, S ta tu t e ,  or o ther  reqson for the ret-ention r e q & e , m n t )  
~ ~ . 

- ? -  - ,  ~~ -~ - . - . .  
. ,  ~ 

. Z ? .  

25. AGENCY R E C O M ~ D A T I O N S .  This agency recommends tha t  the f i l e  s e r i e s  be cut off a t  the end 
of each -[]CALENDAR YEAR -k]FISCpJ. YEAR -[]CTHER ,then : 

[XI Hold i n  the current f i l e s  area month(s)/ 1 yea r ( s ) :  
[XI Transfer .to [X1 S t a t e  Records Ce;t?r.,[ Local H o l d i q  ,@ea; hold 1 y e a r ( s ) :  
[XI fieitgoy. 
[ 1 Transfer t o  State  Archives f o r  permanent r&€entibri; ' . A '  

[ 1 Other: (Specify7 

Cil :'? .ic3>. c -. > 2 -  ~ 3: .~ ~ . -. ". 

: ??' ' . - v :  : . .~ - 9 3 ' 1 : , C P . . . .  . . ' 

[ 1 Destroy immediately after.sut-o;f. ._ : . ' : 3  - ' 7  . . , . _  

( Ind ica te  brief ly  ra t ionale  for recomnendations above/or w r i t e  addi t ional  remarks) : 

Other files for backup. I 


